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1. O01mue moJiosKeHus

.. Hacroswee  IlonoxeHue  periaMeHTUpyeT  JeATEeJIbHOCTh  OpraHa
caMoynpaBlieHUss MyHUUMNIAIBHOTO OIOKETHOIO YUYPEXJIEHUS NOMOJIHUTETBHOIO
oOpa3oBaHUsl  «3auMHCKass  JIeTCKas  My3blKajbHasg  IIKOJa»  3aUMHCKOIO
MYHHULUMNaJIbHOTO panoHa Pecnybnuku Tarapctan (manee nmo tekcty - Illkona) -
obuiero coopaHus padboTHukoB (ganee no trekcty Cobpanue).

|.2.  HopmartuBHou ocHoBoH aesarenbHOCTH Cobpanus Llkonbl siBisitoTcs: 3akoH
Poccunckon Denepauun «OO6 obOpa3zoBanuu B Poccuiickoli dPenepauum»,
IpynoBon Kopekc Poccuiickon Denepanuu, YcraB Illkonsl, Hacrtoslee
| lonoxeHue.

[.3. CoOpaHue sBIS€TCS KOJUIETMAJIBHBIM OpPraHoM CaMOYINpaBJl€HUS U
(GYHKLUMOHUPYET B LEIIX peaju3alid 3aKOHHOro mpaBa paboTHUKOB lllkonbl Ha
yqyactue B ynpasieHud IlIkosbl, oOcCyllIecTBIeHUMS Ha JeJie [NpUHLMIA
KOJIJIErMaJIbHOCTU YIIpaBJICHUS.

|.4. CobpaHue OCYLIECTBIASET CBOKO paboTy IO IUIaHy B TEYEHHE BCEro
KaJleHJapHOro roja.

2. CocraB CoOpaHHusi H oOpraHM3alus ero padtorobl

2.1. Cobpanue obpa3zyroTr paboTHUKU llIkoJibI BCEX KaTeropMm M OOJIZKHOCTEH,
nns kotopbix lllkosia sBiisieTCs OCHOBHBIM MECTOM palOThbl, B TOM YHMCJI€ — Ha
YyCJIOBUSIX HEMNOJIHOTO paboyero JiHs, a TAaK)XKe COBMECTHUTEIIH.

2.2. B cocraB CobpaHusi He BXOOSAT paOOTHUKH, OCYILECTBIISIOLIME TPYIOBLIE
(G YHKLIMM O JOrOBOpaM NnoApsiaa, Ha yCJIOBHUAX TPYJAOBBIX COIJIallIEHUM.

2.3. Bce paborHuku IlIkonel, yd4yacTByroumiye B COOpaHUHU, HUMEIOT [pHU
r0JIOCOBaHUM 10 ogHOMY roJsiocy. [Ipeacenarens CobpaHus, U3bUpaeMbli 1J1sl €ro
BeIEHUsl U3 yucsa yieHoB CobpaHHUsi, UMEET MPHU IOJIOCOBAHUM OJMUH I'0JIOC.

2.4. W3 u4ucna nNOpUCYTCTBYIOLIMX Ha COOpaHMHM HM30MpaeTcsi CcekpeTapb
CoOpaHus, KOTOpbIA BejeT npoTokoJ. Cekpetapp CobpaHUst MPUHUMAET y4yacTHE
B €ro padoTe Ha paBHBIX C JIPYrMMH paOOTHUKAMHU YCIIOBHUSIX.



2.5. i peuieHus BONPOCOB, 3aTparuBalOIIMX 3aKOHHBIE HHTEPECH! paOOTHUKOB,
Ha 3acenanus CoOpaHMs MOTYT INpPUIVIALIATBCS Yy4allliecs, POJUTENIH yYalllMXCs
(3aKOHHbIE  MPEJCTaBUTENIM), TMPEACTABUTENH YUpeauTels, I[peACTaBUTEH
OpPraHOB ME€CTHOI'O CaMOYIIpaBJIEHUS] U UCHOJIHUTENBHON BIIACTH, MPOQCOIO3HbBIX
OpraHoOB, OOILECTBEHHOCTH, pabOOTHUKH, OIpeAeSeHHble II. 2.2. HaCTOSIIEro
[lonowenus. ITlpurnamennsie ydacTByroT B pabore CobOpaHus ¢ [paBoMm
COBELIATEJILHOIO rojloca U y4acTus B IOJIOCOBAHUM HE MPUHUMALIOT.

3. [loanomouus Cobpanusn

3.1. llpuHumaer peuieHMe 0 HEOOXOOUMOCTH 3aKJIIOUYEHMs C aJMMHHUCTpaLUEN
LIIKOsbI KONIJIEKTUBHOTO J10rOBODA.

3.2. llpyHuUMaeT TEKCT KOJJIEKTUBHOIO [JOrOBOpa, BHOCUT H3MEHEHUS U
JIOITIOJTHEHHS B KOJIJIEKTUBHBIM JOTOBOD.

3.3. 3acaywuBaetr ort4yer aupekTopa IlIkonel o peanu3anvu KOJUIEKTHBHOIO
NOTOBOPA.

3.4. PaspabarbeiBaeT U NpUHUMAET NpaBUiia BHYTPEHHErO TPYAOBOIO pacropsiKa
Likosbl, JIOKaJIbHbIE HOPMATHBHBIE AKTBI, OTHOCSIIUMECS KO BceM pPabOTHUKAM
LLIKoJibI.

3.5. Co3paer npu HEOOXOOMMOCTH BpEeMEHHbIE€ U TOCTOSHHBIE KOMMUCCHH IS
pelIeHUs BOIIPOCOB, OTHECEHHBIX HACTOAIMUM IloNOKEHHHM K KOMIIETEHLUH
CobOpaHusl, U yCTaHaBIMBAET UX MOJIHOMOYHS.

3.6. Buocutr npemioxenuss aupektopy IlIkonsl o BHeCEeHMHM H3MEHEHHH B
KOJIJIEKTHBHBIU 1OTOBOP, TPYAOBbIE JOTOBOPHI C paOOTHUKAMHU.

3.7. Onpepensier Mepsl, cnocod0cTBYOIIMEe Oosee 3¢ dekTuBHON padoTe I1IKkoisl,
pa3pabaTbiBa€T W BHOCUT mnpeanokeHus aupektopy Llkonsl no Bonpocam
yiayduieHus  (yHKUMoHupoBaHus  LLIKOMBI, COBEpIIEHCTBOBAHUS  TPYJOBBLIX
OTHOLLIEHHH.

3.8.  OcCyLIeCTBJIsieT KOHTPOJIb 3a BbIMOJHEHUWEM pellneHud opraHoB CobOpanus,
UHGOpMUpPYET KOJUIEKTUB LlIkonbl 00 WX BBINOJHEHUH, pealid3yeT 3aMedyaHHus W

npeanoxeHus paboTHUKOB IlIkonbl IO COBEPIIEHCTBOBAHUIO JI€ATEIBHOCTH
LlIkoJibl.

3.9. 3acnywuBaer uHpopMauuro aupektopa Illkonsl M ero 3amecturesield o
BbINOJIHEHW U pelueHu CobpaHus

3.10. Co3paer npu HEOOXOJAMMOCTH BpPEMEHHBIE M MOCTOSHHBIE KOMMCCHH 10
pa3IidHbIM HampasjaeHUsaM paboTel LLIKoONBl U ycTaHABIMBAaeT UX MOJHOMOYHS 110
corjacoBaHuio ¢ aupekTopom LlIkombl.

3.11. OcyuiectBnsier o0I1IECTBEHHbIM KOHTPOJb 3a pabOTOH aJMHHMCTPALIMH
LKkosnel o oxpane 310poBbs paOOTHMKOB, CO31aHUIO O€30MacHbIX YCIOBUH Tpyia.
3.12. IlpuHumaer pelieHuss 1no BONpocaM IMPOUM3BOACTBEHHOIO U COLIMAJTILHOIO
pa3BuTus LLIKOJIBI, ApYrUM BaKHBIM BOIIPOCAM €€ NeSATEIbHOCTHU, HE OTHECEHHbIM
K  KoMmereHuuMu  agupekrtopa llIkosel, apyrux  opraHoB  yIpaBjI€HUS
(camMoyrnpaBjIeHMS ).



3.13. llonnomouuss CobpaHusi OTHOCATCS K €ro UCKIOUYUTEBHOW KOMIETEHLIMU U
HE MOI'yT ObIThb J1€JIETMPOBaHbI IPYTUM OpraHaM yIIpaBJI€HHS.
3.14. CoOpanue uMeeT npaBo oOCyKJaTh MOBEICHHE WIIH OTHAEJIbHbIE MMOCTYIIKH

YJIEHOB KOJIJIEKTHUBA IIKOJIbI U IMPUHHUMATh pELIEHHUE O BbLIHECEHHWH, B Cllyyae
BUHOBHOCTH, OOLLIECTBEHHOI'O MOPHUILIAHHS.

4. PernamenT pabdorbl CoOpanus

4.1. s nposenesuss CobpaHusi uzbHUpaeTcs npeaceaaTesb 4 ceKpeTaph.

4.2. Cekperapb BeleT NPOTOKOJ, KOTOPBIM TMOAIMMCHLIBAETCS I[IpeJcelaTeleM W
CEKpeTapeM.

4.3. CoOpaHus npoBoasTcs He pexe | pa3a B rof.

4.4. Bneouepennsle 3acenanuss CobpaHus MPOBOASTCA IO TPeOOBaHHIO HE MeHee
OJIHOH TPETH €ro COCTaBa.

4.5. llepen nadanom pabotel Cobpanus cekperapp CoOpaHusi GUKCUPYET SIBKY
qyieHoB CoOpaHus.

4.6. llpu paccMorpeHuu noectku CobpaHHs paOOTHHKAMH, YYaCTBYIOLLUMH B
ero pabore, B IMOBECTKY MOTIYT OBITh BHECEHBl H3MEHEHHUS M JIOMNOJHEHMUS.
M3meHeHus u nornosiHeHus BHOCAT perieHueM CoOpaHus.

4.7. CoOpaHue NpaBOMOYHO NMPUHUMATH pelIeHUs NMPH HaJIH4YMHK Ha 3acelaHuu
HEe MeHee JIBYX TpeTel pabOTHHUKOB, A KOTOpbIX lllkona sBisieTcss OCHOBHBIM
MECTOM padOThI.

4.8. Pemenus CobpaHuss NpUHUMAIOTCS OTKPBITBIM T'OJIOCOBAHUEM, MPH ITOM
pelIeHHEe CYUTAETCS NPUHATBIM, €CJIM 3a HErO IIPOroJIOCOBAJIO HE MEHEE MOJIOBHHBI
pabotHukoB lLIkomel, npucyTcTByIoNMX Ha CobpaHuu.

4.9. Ilpu paBeHCTBE rojloCOB MPU TOJOCOBAHHH NMPHHHUMAETCS TO pELIEHHE, 3a
KOTOpOe rojsiocoBall npeacenarenb CobpaHus.

4.10. Pemwenus CoOpanus peanusyroTcs npukazaMu gupektopa IIKoJbl.

4.11. Pewenus CobpaHust MoryT ObITh OOHapOIOBaHbI, JOBEIEHBI 1O CBEICHHS
BCE€X YYaCTHUKOB 00pa30BaTEILHOIO MpOoIEecca, BKIIOYEHBI B MYOIHUYHBIE OTYETHI,
onyobJsiMkoBanbl Ha MiHTepHeT-caiTe 11IKkOJIEI.

4.12. Jlupexrop [lkonbl BrnpaBe OTKIOHUTh pemieHHe CoOpaHHus, €ClU OHO
[MPOTUBOPEYMT JEHCTBYIOLLUEMY 3aKOHOAATENIbCTBY W/HUJIM MPUHATO C HApYILIEHHUEM
HacTosero | lonoxeHus.

S. Ogopmiienue U xpaHneHue npoTokoJioB CodpaHus

5.1. 3acenanus Cobpanus ohopMIISIIOTCS MPOTOKOJIOM.

>.1.1. B nporokone CoOpaHus ¢ukcupyeTcss xoa OOCYXKIEHHS BOIPOCOB,
BRIHOCHUMBIX Ha O0liee cobpaHue paOOTHHMKOB, IIPEIJIOKEHHUS M 3aMeYyaHus
4yieHoB CobpaHus.

S>.1.2. TIpoTtokosnbl o(hopMIISIIOTCS ¢ TTOMOILIBIO 3JIEKTPOHHBIX CPEACTB I€YaTH Ha
nmucTax (popmara A4 M cosiepikaT Clie/lyIOIHe PEKBU3UThI: HauMeHoBaHue [11KoJbl,



HaMMEHOBaHHWE BMJa JOKYMEHTa, Jara 3aceJaHus, HOMEpP, 3arojoBOK, TEKCT,
noanucu. Jlara nporokona - 3o nata nposeneHuss Cobpanus.

5.1.3. Tekcr npoTtokona COCTOUT M3 ABYX YacTe: BBOAHOM MU OCHOBHOM. BBoHas
YaCTh  COJIEPAKMUT  MOCTOAHHYK  HMH(pOpMaLUIo (cloBa: «lIpencenarenny,
«Cekperapb», «llpucyrcTBoBanu») W mnepeMeHHYIO (daMUIUs, WHULMUAIbI
npeacenartesisi, Cekperaps W INpUCYTCTBYyrOLIMX). Ilpu  HeobXoaumocTH
YKa3bIBalOTCsA JOJUKHOCTH MPUCYTCTBYIOLIMX, @ TaKxke HWHULMabl, (haMUJINUH,
JIOJIKHOCTH JIUL, npuriameHHbix Ha CobpaHue.

DamMunuyM  NPUCYTCTBYIOLIMX pacrojiaraloTcsi B an(aBUTHOM MOPAAKE W
meyartaroTcs yepes | MexKCTpOUYHbBIM MHTEpBAJI.

BBoaHas yacTe npoTOKOJIa 3aKaHYMBaeTCs MoBecTKOM AHs. [Tocre clioB «IoBecTKa
AHS»  CTaBUTCS  JBOeTO4YMEe. Bompockl  MOBECTKM  OHS  HYMEPYIOTCH.
llocnenoBarenbHOCTL  pacrnonoxeHuss BONPOCOB OMNpeAeNsieTcss CTENEeHbIO WX
BaKHOCTHU. BONpPOCHI NMEPEYUCIIAIOTCS B UMEHUTEIbHOM mnajexke. Jloknaa (oryer,
cooduieHne, MHpopmalmMs), HauMeHOBaHUE IOJKHOCTH, MHULMAIIBl U (paMUIIHIO
JOKIaJA4MKa IMUIUYT B pPOAMUTEIIBHOM manexe. He pekoMeHayeTcsi BKjO4YaTh B
noBecTKy  AHd  Bompoc  «PaszHoe». Kaxapli  BOnpoc  AOKEH  ObITh
KOHKPETU3UPOBAH.

OCHOBHas 4acThb TEKCTa CTPOUTCS B COOTBETCTBMH C BONPOCAMH ITOBECTKH JIHS.
[locTpoenne  3amucu  oOCyxJeHHS  KaXJOrO0  BOIpPOCAa IOBECTKH  JIHA
ocyuiecTBiseTcs o cxeme «Ciylmiany - BBICTYITUIIM - TIOCTAaHOBUIIU (PELLNIIH)», a
TaK’Ke [IPOTOKOJIMPYIOTCS BONPOCHI U OTBETHI.

>.2.  ITlpoTokonbl MOAIUCBHIBAIOTCA  NpeAcenarejieM U CeKpeTapeM
Cobpanus.

5.3. Hymepauus npoToKosoB BeIETCs OT Hadajla y4yeOHOro roja.

>.4.  Kawxanii nporokos CoOpaHusi OpoulIopyercss OTAEIbHO, CLIMBAETCs C
yKa3aHUEM KOJIMYECTBA JIMCTOB, 3aBEpPAETCA MOMAIMUCBIO JUPEKTOpA MU [1€4aTbiO
[LIKOJIbI.

5.5. CluMTBIE MPOTOKOJBI 3aceaHUi 3a KaKIbIM y4eOHBIM r'ojl HaKallJMBalOTCH B
OTAEJbHOM 0JIOKe, Iie 10 OKOHYaHUM y4eOHOro roja CIIMBAlOTCI MeKAY cobOoi,
HYMEPYIOTCsl, CKPEIIAIOTCS [M€YaThiO U MOAIIUCHIO JUPEKTOpA.

>.6. Hacrosmee Ilonoxenue npuHumaercs  pemiendem  Cobpanus U
yTBepxaaercss AupekTopoM Lllkosnel. M3MeHeHHUss W [JOMOJIHEHUSI B HacCTosllee
llonoxenue BHOcATCA nocie npuHATHA peleHHeM CoOpaHUs MW YTBEDIKIAAIOTCSH
nupekTopom Llkonsbr.
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